Policy Statement of Mount Oak Christian School 

Policy Statement Agreement

Each family who wishes to be enrolled with Mt Oak Christian School must meet the following requirements:

· Member or regular attender of Mount Oak United Methodist Church

· If not, supply a letter of recommendation from the church you do regularly attend and 

      a signed Statement of Faith.

· Submit completed and signed enrollment forms

· Submit copy of home school enrollment from your county Board of Education

· Submit teaching plan (portfolio review form) for each student before the Orientation meeting

· Attend Orientation meeting in the fall every year

· Meet with your supervisor for your annual curriculum review. It is the family’s responsibility to schedule the review and submit the paperwork to the church office no later than June 30 each year

· Make necessary changes in curriculum requested by supervisor in order to meet all state requirements

If a family satisfactorily abides by the school policies, that family will be considered to be in “good standing” with Mt Oak Christian School. If a family fails to keep these requirements they will be asked to leave MOC School and the appropriate county official will be notified of the withdrawal.

Enrollment Policies

New Enrollment Requirements: Each family is responsible to abide by the Maryland State Law’s requirements for a family that wishes to home school their children under the supervision of a school such as MOC School. According to the law, “a parent or guardian who chooses to teach a child at home shall sign a statement on a form prescribed by the State Department of Education”, which is called the Assurance of Consent Form. This form “shall be submitted to the local superintendent at least 15 days before the beginning of a home instruction program.” The Assurance of Consent form must be obtained from your county school board office. This form may not be submitted to the local superintendent listing Mount Oak Christian School as your supervision without first having received verification of your enrollment with MOC School from the school administration. It is highly recommended that photocopies be made of all correspondence with your county school board.

ANNOTATED CODE OF MD:Edu. 7-301(a)

2.b. school or institution offering an educational program operated by a 

bona-fide church organization.”

2.c. Also, either the church or the approved school, must supervise the

 home school program with:

1) pre-enrollment conferences

2) textbooks and lesson plan review

3) annual home school visits, and

4) periodic conferences with parents


1. New Enrollment Application must be completed in full, signed by both parents or guardians (unless a single parent) and postmarked by the due date with all appropriate fees attached. The letter of recommendation from your church and statement of faith must be included if not a member of Mt Oak.  Please send a copy of the county Assurance of Consent form, once the county has returned that to you. 

2. Pre-Enrollment Conference must be conducted before the annual Orientation meeting. It is the       enrolling family’s responsibility to make arrangements with the MOC School Director to have the conference completed in time. During the conference items such as curriculum selection, the school’s portfolio requirements, the home teaching plan, and other enrollment issues will be discussed.
Renewal Enrollment: MOC School offers enrollment on an annual basis. For administrative purposes, the annual school year begins on Sept 1 and continues until the family concludes their annual school year or until Aug 31, whichever comes first. In order to continue enrollment with MOC School, each family must be in “good standing” and must annually submit a Renewal Enrollment Application. 

1.    If any of your family’s information that was originally submitted on the Assurance of Consent Form     

has changed, it is recommended that you notify your county school board of such changes. If         there are no changes, the state law does not require another Assurance of Consent form. It is recommended that you photocopy all correspondence with the county school board.

2. Portfolio Review documentation must be completed in full, signed by the supervisor, and submitted by the family to Mount Oak Church office no later than June 30. Details of this documentation are discussed below under the “Portfolio Policies” section.

3. The Renewal Enrollment Application must be completed in full, signed by both parents (unless a single parent) and postmarked by June 30 for the discounted rate, or by Sept 1. Failure to do any of these things may cause the renewal application to be denied and returned to the applicant. 

4. Curriculums plans for the next school year may be submitted separately, but please submit them before the Orientation. They will be reviewed with your Supervisor during the Orientation meeting.

    Each family will receive a notebook with forms for record keeping at the Orientation meeting. 

Enrollment Withdrawals: When a family withdraws from MOC School during the school year it is the responsibility of the parents to promptly notify MOCS in writing. They should have a supervisor review the work that has been completed at the time of withdrawal.  If a family decides to withdraw during the renewal period, they should complete the school year, the Portfolio Review, and return the Renewal Application indicating the plan to withdraw.  This will keep the family in “good standing” so that they may return to MOC School at a later date, if desired.

Financial Policies

    There is a yearly enrollment fee of $130 per family, or $60 for a family with one kindergartener only. This fee is per family, not per student. This fee covers the cost of photocopies, mailings, enrollment in MACHE, proctors for the standardized tests, salary for the Director, and a tithe to Mt. Oak Church each spring.  We also hope to build a lending library of home school resources for all members to use. 

   High School graduates will be required to pay an extra $25 fee to cover the cost of diplomas and transcripts. 

   Renewal postmarked by June 30 will receive a $25 discounted rate of $105 per family. 

   Returned check fee will be $10 per incident.

	New enrollment 
	$130/family
	June 1- Aug 31 

	1 kindergarten student
	$60/family
	June 1- Aug 31

	Renewal fee
	$105/family
	Due June 30

	Renewal after June 30
	$130/family
	July 1- Aug 31


Financial Assistance: Families may request financial assistance in the form of a partial tuition waiver or a payment plan. The maximum amount that will be approved for either form of assistance is $70. Please submit the reason for assistance in writing with the enrollment application and the minimum payment. MOC School will notify the family if assistance has been approved. 

Tuition Refunds: Tuition refunds will not be given once a family has completed the enrollment application process and has been approved for enrollment. In addition, if a family is removed from the school for failure to make a payment of their tuition of for failure to abide by the school policies, the family will forfeit any tuition already paid.

Portfolio Policies

Portfolios:  Each family is required to maintain a portfolio of samples of each child’s work, or other written documentation, for each subject covered. The purpose of the portfolio is to document that regular and through instruction is taking place in each of the required subjects.  Through the eighth grade, the subjects that are required to be covered during each school year are: Biblical/Christian studies, English, Math, Science, Social Studies, Art, Music, Health, and Physical Education. From the ninth grade through the twelfth grade, the courses are as required for graduation from MOC School. (See High School forms)

Portfolio Reviews: At least once during each school year another individual presently enrolled with MOC School, and appointed as a supervisor, must objectively review your family’s portfolio. A full year of work does not need to be completed before the review is done, but the work must be complete when the school year ends on August 31. Before the review is done, each family will complete the Portfolio Review Form listing the courses taken by each student and the materials used for instruction in each course. The reviewer will verify the information on the Portfolio Review Form and initial each subject. A daily or weekly assignment book will be useful to document that regular and thorough instruction took place. The Portfolio Review From must be submitted no later than June 30. 

Portfolio Probation: If a student fails to cover a required subject during any school year, they will be given a probationary status. The family will need to prove that the work has been completed by November 1 of the next school year by having another review completed, as well as meeting with the Pastor. If the student again fails to show satisfactory evidence of providing regular and thorough instruction in all required subjects, the student will have to repeat the grade. If the family is not working to rectify the situation, they will be removed from MOC School. When a family is removed for failure to meet the portfolio requirements, notification is given to that family’s county school board indicating the reason for their removal from Mount Oak Christian School.

Board of Directors

The Board of Directors of the Mount Oak Christian School is composed of:  

· the Pastor of Mount Oak Church, 

· the Director of the Mount Oak Christian School Umbrella

· the Supervisors of the MOC School

· the Treasurer of the MOC School

The Board will meet annually, and as needed to review MOC School policies. See separate pages in the notebook for job descriptions of Supervisor, Director and Treasurer.

